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CITY OF PROSPECT HEIGHTS
CITY COUNCIL WORKSHOP AGENDA
May 12, 2014 — 6:30 p.m.

City Hall
8 North Elmhurst Road
Prospect Heights, IL 60070

Agenda
CALL TO ORDER

ROLL CALL

PROCLAMATIONS
Building Safety Month — International Code Council
Public Works Week — American Public Works Association

CLOSED SESSION

SCHEDULED BUSINESS

Comprehensive Land Use Plan Update — Presentation by Solomon Cordwell
Buenz (SCB)

Employee Manual Update — Volunteer Reimbursement Policy

Introduction of a Resolution Appointing an Authorized Agent to the Illinois
Municipal Retirement Fund

Introduction of a Resolution Appointing a Director and Alternate Directors to the
Solid Waste Agency of Northern Cook County (SWANCC)

Introduction of a Resolution Appointing a Delegate and Alternate Delegate to the
Northwest Municipal Conference (NWMC)
APPROVAL OF EXPENDITURES

Approval of Warrants

General Fund $154,288.85
MFT Fund $238.47
Palatine/Milwaukee TIF $1,503.77
Tourism District $361.00

Development Fund $974.30



DEA Fund $42,749.36

Solid Waste Fund $34,344.99
SS Area #1 $182.00
SS Area #2 $173.00
SS Area #3 $219.00
SS Area #4 $176.00
SS Area #5 $227.00
SS Area #8 — Levee Wall #37 $307.84
SS Area-Constr #6 (Water Main) $261.00
SS Area- Debt #6 $0.00
Road Construction $529.00
Road Construction Debt $350.00
Water Fund $4.207.55
Parking Fund $504.72
Road/Building Bond Escrow $500.00
TOTAL Expenditures $242,097.85
Payroll $149,999.98
APRIL 2014 IMRF $19,482.70
PENSION FUND WIRE TRANSFER $186,755.25
TOTAL $598,335.78

Vil. PUBLIC COMMENT

Vil. ADJOURNMENT

Posted: May 8, 2014 at 4:30 pm by Karen Schultheis, Deputy Clerk

This meeting will be televised on the following Prospect Heights Cable Channels:
Comcast and WOW Channel 17and AT&T U-verse Channel 99



DATE: May 7, 2014

TO: Mr. Ken Lopez, City Administrator
FROM: Steven L. Cutaia, Public Works Director
Re: Proclamations

_-

Please accept these two proclamations for the May 12", 2014 City Council Agenda for the
Mayor to approve and read.

The first proclamation is for Building Safety Month which focuses on different topics each week.
This is established and publicized through the International Code council.

The second is for Public Works Week which recognizes the importance of the functions of
municipal public works. This is established and publicized through the American Public werks
Association.



City of Prospect Heights
Office of the Mayor

Proclamation

Whereas, public works services provided in our community are an integral part of our
citizens’ everyday lives; and

Whereas, the support of an understanding and informed citizenry is vital to the efficient
operation of public works systems and programs such as water, sewers, streets and
highways, public buildings, and solid waste collection; and

Whereas, the health, safety and comfort of this community greatly depends on these
facilities and services; and

Whereas, the quality and effectiveness of these facilities, as well as their planning,
design, and construction, are vitally dependent upon the efforts and skill of public works
officials; and

Whereas, the efficiency of the qualified and dedicated personnel who staff public works
departments is materially influenced by the people’s attitude and understanding of the
importance of the work they perform,

Now, therefore, |, Nicholas ). Helmer
Mavyor of the City of Prospect Heights
do hereby proclaim the week of May 19'" through May 23", 2014 as

“National Public Works Week”

in The City of Prospect Heights and | call upon all citizens and civic organizations to
acquaint themselves with the issues involved in providing our public works and to
recognize the contributions which public works officials make every day to our health,
safety, comfort, and quality of life.

Given under my hand and Seal of the City of Prospect Heights,
lllinois, this 12th day of May, 2014.

Nicholas J. Helmer, Mayor



BUILDING SAFETY:
Maximizing Resilience, Minimizing Risks

?:.-_H":-

BUILDING
SAFETY
i3] MONTH

- MAY 2014

==+~ INTERNATIONAL CODE COUNCIL

Proclamation

Building Safety Month — May, 2014

Whereas, our City of Prospect Heights’ continuing efforts to address the critical issues of safety,
energy efficiency, and resilience in the built environment that affect our citizens, both in everyday life
and in times of natural disaster, give us confidence that our structures are safe and sound, and:

Whereas, our confidence is achieved through the devotion of vigilant guardians—building safety and
fire prevention officials, architects, engineers, builders, tradespeople, laborers and others in the
construction industry—who work year-round to ensure the safe construction of buildings, and;:

Whereas, these guardians—dedicated members of the International Code Council—use a
governmental consensus process that brings together local, state and federal officials with expertise
in the built environment to create and implement the highest-quality codes to protect Americans in
the buildings where we live, learn, work, worship, piay, and;

Whereas, the international Codes, the most widely adopted building safety, energy and fire
prevention codes in the nation, are used by most U.S. cities, counties and states; these modern
building codes also include safeguards to protect the public from natural disasters such as hurricanes,
snowstorms, tornadoes, wildland fires and earthquakes, and;

Whereas, Building Safety Month is sponsored by the International Code Council, to remind the public
about the critical role of our communities’ largely unknown guardians of public safety—our local
code officials—who assure us of safe, efficient and livable buildings, and;

Whereas, “Building Safety: Maximizing Resilience, Minimizing Risks” the theme for Building Safety
Month 2014, encourages all Americans to raise awareness of the importance of building safe and
resilient construction; fire prevention; disaster mitigation, backyard safety; energy efficiency and new
technologies in the construction industry. Building Safety Month 2014 encourages appropriate steps
everyone can take to ensure that the places where we live, learn, work, worship and play are safe and
sustainable, and recognizes that countless lives have been saved due to the implementation of safety
codes by local and state agencies, and,

Whereas, each year, in observance of Building Safety Month, Americans are asked to consider
projects to improve building safety and sustainability at home and in the community, and to
acknowledge the essential service provided to all of us by local and state building departments, fire
prevention bureaus and federal agencies in protecting lives and property.

NOW, THEREFORE, |, Mayor Nicholas J. Helmer of the City of Prospect Heights do hereby proclaim the
month of May 2014 as Building Safety Month, Accordingly, | encourage our citizens to join with their
communities in participation in Building Safety Month activities.

Nicholas J. Helmer, Mayor



Heights
To: Mayor Nicholas J. Helmer & City Council
From: Steve Skiber, Director of Building and Zoning

Date: May 7th 2014

Re:  Status of Comprehensive Land Use Plan

Issue: As you know, last year, the City received a grant from CMAP to
completely update our, (1996), Comprehensive Land Use Plan, by Solomon
Cordwell Buenz.

Analysis: According to the project calendar, we are about 75% complete in the
development of an updated plan. Christine Carlyle and Leslie Roth, from SCB,
will provide a status briefing on the Comprehensive Plan, including key
recommendations that have been formulated, to date.

Recommendation: At this time, no City Council action is required. However,
your comments and or questions are solicited, as part of the necessary plan
formulation.

Thank You.



Meeting Agenda

Participants: Prospect Heights City Council Date: May 12, 2014

Christine Carlyle, SCB Project: Prospect Heights Comprehensive Plan
Lesley Roth, SCB Project Number: 2013307

Copy to:
From: Lesley Roth
Purpose: Steering Committee Meeting
Location: Prospect Heights City Hall Attachments:
tem#:  Description: Presented by:
1. Why Plan Now?
e Previous Comprehensive Plan was adopted in 1996 and no longer effective
*  Prepare City to take advantage of development and redevelopment
oppertunities
e Along-term policy document provides a blueprint for future growth
2. Opportunities of Comprehensive Plan
e Identify potential development and redevelopment areas
*  Build off of core assets including location within region, industry, institutions
and quality of life
»  Promote principles of CMAP's 2040 Plan
»  Establish and reinforce a unique identity and image of the community
3. How the Comprehensive Plan is Used
*  Shape community’s physical social and economic development for the future
*  Direct decision making by elected official and municipal staff with input from
community stakeholders
*  Along-term policy document provides a blueprint for future growth
e Shape community’s physical social and economic development for the future
4, Planning Process
»  Duration: 1 year
* 2 public workshops, online presence (Speak Out)
¢ 6 Steering Committee meetings
» Deliverables
5. Key Recommendations Validation
¢ Residential
o Consider affordable or senior housing
o  Maintain and renovate existing multi-family housing
o Resolve property management issues and codeflaw enforcement
on East side
o  Town Center
o Intersection of Camp McDonald road and Elmhurst Road
o Add sidewalks to connect to recreation, community and civic uses
o Include a public gathering space
* Retail Commercial
o Aftract more mid-price restaurants, higher-end retail
o  Unify overall appearance and signage of commercial areas
o Residents desire more shopping choices
¢ Roadway, Sidewalk and Streetscape Improvements
o Additional streetlights at major intersections and along arterials
o Sidewalks along major corridors, not in residential areas
o Additional pedestrian and bike safety — crosswalks, designated bike
lanes
« Natural Resources
Archlitscture Solomon Cordwell Buenz  www.sch.com Page 1 of 2

Planning Chicago T 312.896.1100
Interlor Design San Francisco T 415.218.2450



Meeting Agenda

Transit-Oriented Development — Metra station area
Municipal Water
Image and Identity
Development Opportunities
o Focus on specific sites — Arena land, Allstate, infill parcels along
Palatine Road
o Retail/{Commercial — Social Security building, Ascot Plaza
6. Speak Out Participation
» By topic: Love Prospect Heights (81); Improving Prospect Heights (18); (202)
Existing Conditions Survey
* More recent postings: Public Meeting #2 Presentation, Existing Conditions
Report, Public Meeting #2 Comment Cards
7. Next Steps

s Presentation to PZBA - 5.22
¢  Draft Comprehensive Plan — 5.30
* Steering Committee Meeting —6.19

* Final Comprehensive Plan Submittal — 7.18

e  Steering Committee Meeting - 8.7
o August-PZBA
«  September — City Council Approval

Architecture Sclomon Cordwell Buenz www.sch.com Page 2 of 2

Planning Chicago T 312.896.1100
Interior Daslgn San Francisco T 416.216.2450
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_ CITY OF PROSPECT HEIGHTS COMPREHENSIVE PLAN
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KEY RECOMMENDATIONS
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Heights
To:  Mayor Nicholas J. Helmer and City Council
From: Stephanie Hannon, Finance Director
Date: May 7, 2014

Re: Employee Manual Update — Volunteer Reimbursement Policy

The City of Prospect Heights is in the process of having its Employee Manual,
last amended in October 2003, reviewed by the lllincis Counties Risk
Management Trust Attorneys as part of our Liability Insurance coverage.
Several Labor laws and standards have been implemented since 2003 and the
review will provide us with changes to insure the City is in compliance with all
laws and regulations. The recommendations will be provided to the Council by
July, 2014.

As part of the review process, the City will need to impiement and address the
issue of volunteer reimbursement. This issue has arisen because a volunteer
has requested reimbursement from the City for mileage. The IRS was contacted

to provide a recommendation as to the amount and allowability of
reimbursement.

The IRS response:

The IRS provided publications to review as support related to the topic of
reimbursement for volunteers. The Publications are 526 Charitable Contributions
and 463 Travel, Entertainment, Gift, and Car Expenses.

The IRS has stated that they set guidelines for reimbursement of mileage, but not
rules. The rules or policy must be set by the organization.



The guidelines are as follows:

Reimbursement payments for mileage to a volunteer driver are exciuded from
income only to the extent of the amount that the volunteer would be able to
deduct as a charitable contribution. The amount that can be deducted as
charitable mileage is 14 cents per mile. If the actual payments to the volunteer
are greater than the 14 cents per mile, the excess amount must be reported as
gross income on the volunteer's income tax return. For example, the volunteer
drove 500 miles during the year and is reimbursed $150 (30 cents per mile). The
volunteer may exclude $70 (500 x 14 cents per mile) and must report as income
on his/her tax return $80 (500 x 16 cents per mile).

Therefore, payments that exceed an IRS prescribed reimbursement rate are
payments that don't meet the IRS accountable pian requirements and are
considered to be made under a non-accountable plan and are subject to
employment taxes.

The income must be reported on a Form 1099 or the employees W-2. The
volunteer must report as income all taxable payments received during a vyear,
even if the volunteer did not receive a Form 1099 because such payments were
less than $600.

Staff is requesting recommendation from the Council as to their recommended
reimbursement of volunteer travel expenses.

Options:

1. Volunteers receive no expense reimbursement. City of Chicago and
Mount Prospect

2. Reimburse mileage at the legislative approved 14 cents per mile rate

3. Reimburse between the 14 cent per mile and the business rate of 56 cents
per mile with the difference between the 14 cents and the rate approved
being reported on an employee W-2 or on a non-employee 1099 report.
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City Council Workshop
Agenda Item No: V (C-E)

Meeting Date: May 12, 2014

Item: Appointments to Various Municipal Organizations
Staff Contact: Ken Lopez, City Administrator

Purpose:

The purpose of this memo is to introduce several resolutions for appointments to various
municipal organizations.

Background:

As part of a house cleaning item, several municipal organizations require municipalities to
approve a resolution appointing certain individuals to serve as an authorized agent or a dele gate.
In this particular case IMRF, SWANCC and NWMC are seeking such a resolution. As your new

City Administrator, I will scrve as the authorized agent for IMRF and alternate delegate for
SWANCC and NWMC.

Financial Impact:
None

Recommendation:

It is my recommendation to place the resolutions on the May 27, 2014, City Council Consent
Agenda for your approval.

Enclosures:
* Resolution appointing an authorized Agent the IMRF
e Resolution appointing a director and alternate directors to SWANCC
e Resolution appointing a delegate and alternate delegate to the NWMC



RESOLUTION NO.

A RESOLUTION APPOINTING AN AUTHORIZED AGENT
TO THE ILLINOIS MUNICIPAT REITREMENT FUND (IMRF)

WHEREAS, Article VII Section 10, of the 1970 Illinois Constitution Authorizes the City to
contract with individuals, associations, and corporations, in any manner not prohibited by law or
ordinance; and

WHEREAS, the Illinois Municipal Retirement Fund (IMRF) requires the appointment of an
authorized agent; and

WHEREAS, such agent may exercise the powers contained in the Illinois Pension Code,
40 ILCS 5/7-135 as set forth herein and as may be amended thereafter; and

WHEREAS, it is in the best interest of the City to appoint the City Administrator, Kenneth J.
Ldpez, as the authorized agent of the City to perform all duties related to the administration of
the Illinois Municipal Retirement Fund for the City of Prospect Heights and shall have all
powers and duties contained in the Illinois Pension Code, 40 ILCS 5/7-135.

NOW THEREFORE, BE IT RESOLVED BY THE MAYOR AND CITY COUNCIL OF
THE CITY OF PROSPECT HEIGHTS, COUNTY OF COOK, STATE OF ILLINOIS, that
the City Administrator, Kenneth J, Lopez, be authorized to execute and the City Clerk is to
certify, the Illinois Municipal Retirement Fund Form 2.20 “Notice of Appointment of Authorized

Agent” a copy of which is attached hereto and made part of hereof as Exhibit “A” and submit the
form to IMRF.

PASSED AND APPROVED this 27th day of May, 2014,

Mayor

ATTEST:

City Clerk

AYES:
NAYS:
ABSENT:
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A RESOLUTION APPOINTING A DIRECTOR AND ALTERNATE DIRECTORS
TO THE SOLID WASTE AGENCY OF NORTHERN COOK COUNT (SWANCC)

RESOLUTION NO.

WHEREAS, the bylaws of the Solid Waste Agency of Northern Cook County (hereinafter
“SWANCC?”) requires members to appoint a Director and Alternate Directors to the Board.

NOW THEREFORE, BE IT RESOLVED BY THE MAYOR AND CITY COUNCIL OF
THE CITY OF PROSPECT HEIGHTS, COUNTY OF COOK, STATE OF ILLINOIS,

Section 1. The Mayor and City Council of the City of Prospect Heights appoints Mayor Nicholas
J. Helmer as the City’s Director on the Board of Directors and appoints Kenneth J. Lépez, City
Administrator, as its first Alternate Director and Brigitta “Bree” Higgins, Alderman, Ward 5, as

its second Alternate Director, in each case for a term expiring April 30, 2015, or until his/her
successor is appointed.

PASSED AND APPROVED this day of

, 2014,

Mayor

ATTEST:

City Clerk

AYES:
NAYS:
ABSENT;



€

RESOLUTION NO.

A RESOLUTION APPOINTING A DELEGATE AND ALTERNATE DELEGATE
TO THE NORTHWEST MUNICIPAL CONFERENCE

WHEREAS, the bylaws of the Northwest Municipal Conference (flereinaﬂer “NWMC™)
requires members to appoint the Mayor, President or Supervisor as Director and Alternate
Directors of its choosing to the Board.

NOW THEREFORE, BE IT RESOLVED BY THE MAYOR AND CITY COUNCIL OF
THE CITY OF PROSPECT HEIGHTS, COUNTY OF COOK, STATE OF ILLINOIS,

Section 1. The Mayor and City Council of the City of Prospect Heights appoints Mayor Nicholas
J. Helmer as the City’s Delegate to the NWMC and appoints Kenneth J. Lopez, City
Administrator, as its first Alternate Delegate and Patrick Ludvigsen, Alderman, Ward 4, as its
second Alternate Delegate, in each case for a term expiring April 30, 2015, or until his/her
successor is appointed.

PASSED AND APPROVED this day of 2014.
Mayor
ATTEST:
City Clerk
AYES:
NAYS:

ABSENT:



APPROVAL OF WARRANTS

3/12/14-COUNCIL MEETING

Checks

General Fund $ 154,288.85
MFT Fund 238.47
Palatine/Milwaukee TIF 1,503.77
Tourism District 361.00
Development Fund 974.30
DEA Fund 42,749.36
Solid Waste Fund 34,344.99
S S Area #1 182.00
S S Area #2 173.00
S S Area #3 219.00
S S Area #4 176.00
S S Area #5 227.00
S S Area #8 - Levee Wall #37 307.84
S S Area-Constr#6(Water Main) 261.00
S S Area-Debt#6

Road Construction 529.00
Road Construction Debt 350.00
Water Fund 4,207.55
Parking Fund 504.72
Road/Building Bond Escrow 500.00

TOTAL

$ 242,097.85

Wire Payments

PAYROLL 5/2/14 149,999.98
APRIL 2014 IMRF 19,482.70
PENSION FUND WIRE TRANSFER 186,755.25

Total Warrant

$ 598,335.78

I\Financetforms\Approval of Warrants




